Scoring Guide for Columbia Career Center Expectations

	Student Name:
	Class:
	Grading Periods

	Behavior
	Substandard (0)
	Needs Improvement (1)
	Approaching Competency (2)
	Competent (3)
	mid-term
	Qtr
	mid-term
	Qtr

	1. Attendance


	Missed 3 or more classes
	Missed 2 classes
	Missed 1 class
	Present each day
	
	
	
	

	Punctuality
	Tardy 3 or more times
	Tardy 2 times
	Tardy 1 time
	On time
	
	
	
	

	Preparedness
	Rarely comes to class prepared
	Inconsistently comes to class prepared
	Usually prepared
	Always prepared
	
	
	
	

	Dress
	Rarely dressed appropriately
	Has been reprimanded for inappropriate dress
	Usually dressed appropriately
	Always dressed appropriately
	
	
	
	

	2. Respect

Honesty and truthfulness
	Has been reprimanded for cheating
	
	
	Always honest and truthful
	
	
	
	

	Language
	Consistently uses crude or inappropriate language
	Has been reprimanded frequently for the use of crude or inappropriate language
	Has been reprimanded occasionally for the use of crude or inappropriate language
	Uses appropriate language in all communications
	
	
	
	

	Respect
	Speaks negatively to and/or about peers
	Frequently jokes negatively about peers and/or offers destructive criticism
	Occasionally jokes negatively about peers and/or offers destructive criticism
	Communicates with others with sensitivity and shows respect for all
	
	
	
	

	Constructive criticism
	Argues openly with instructor
	Reluctant to accept suggestions from peers or instructor
	Usually accepts constructive criticism willingly and openly
	Always accepts constructive criticism willingly and openly
	
	
	
	

	3. Safety

Clean
	Consistently leaves trash, paper and/or tools around workplace
	Has frequently been reprimanded for leaving trash, paper and/or tools around workplace
	Has occasionally been reprimanded for leaving trash, paper and/or tools around workplace
	Keeps work environment clear and orderly
	
	
	
	

	Safety rules
	Has endangered self or others
	Has frequently been reprimanded for not following safety
	Has occasionally been reprimanded for not following safety rules and procedures
	Always follows safety rules & procedures
	
	
	
	

	4. Responsibility 

Deadline
	Missed 3 or more deadlines
	Missed 2 deadlines
	Missed one deadline
	Completes work by deadline
	
	
	
	

	Participation
	Rarely comments or asks questions
	Occasionally comments or asks questions
	Comments or questions are inconsistent
	Frequently comments or asks questions
	
	
	
	

	Following directions
	Appears to ignore directions
	Constantly needs instructor to repeat directions
	Occasionally needs instructor to repeat directions
	Follows directions 
	
	
	
	

	Resources
	Does not use resources to answer questions
	Rarely uses resources to answer questions
	Usually uses resources to answer questions
	Consistently uses resources to answer questions
	
	
	
	

	5. Quality

Finished work
	Finished work is usually substandard
	Often falls short of producing quality work
	Usually produces quality work
	Consistently produces quality work
	
	
	
	

	Determination
	Never shows determination to complete tasks
	Often lacks determination to complete tasks
	Usually shows determination to complete tasks
	Always shows determination to complete tasks
	
	
	
	

	On Task
	Refuses to stay on task
	Needs constant reminders to stay on task
	With occasional prompting will stay on task
	Consistently works on assigned task
	
	
	
	

	6. Team

Work in group
	Refuses to work in a group
	Occasionally contributes in group interaction
	Usually contributes in group interaction
	Consistently contributes positively to group interaction 
	
	
	
	

	Role in group
	Cannot change roles within groups
	Performs a limited number of roles within groups
	Can perform different roles, but requires others to identify them
	Participates in a variety of roles within groups
	
	
	
	

	Expresses ideas
	Consistently expresses ideas and opinions in insensitive ways
	Frequently expresses ideas and opinions in insensitive ways
	Usually expresses ideas and opinions in sensitive ways
	Always expresses ideas and opinions in sensitive ways
	
	
	
	


